. Sabanci

Universitest
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INTERNATIONAL REALTIONS OFFICE

Warning! If you are abroad, you cannot apply for the residence permit!

You must make the online application while in Turkey. Otherwise, your
application will be rejected.

You have to submit your file personally to the appointment place you have
chosen on your online application.

As |IRO, we can check your documents at room 1168. Please send us email before
you visit us.

If you face trouble with your online application, please send us the screenshot of
the problem via irolegal@sabanciuniv.edu

After finishing online application, choosing an appointment and completing
your documents, send an email to irolegal@sabanciuniv.edu

irolegal@sabanciuniv.edu


mailto:irolegal@sabanciuniv.edu
mailto:irolegal@sabanciuniv.edu
mailto:irolegal@sabanciuniv.edu

Pre-registration form

It is very likely that you will encounter technical errors on the

. * x(:s&im:::ﬂ;m:m
English pages. Therefore, we strongly recommend \\)c
you proceed with the Turkish language option. In this guide, Bilgi
we will explain how to finish your online application with ¢ Basur oyt forn doldurmadr.
Turkish pages in the following steps. it
If you encounter technical errors in the application steps i e L e
or the page does not load, open the website after Febadlied '
downloading the OPERA browser and activating the VPN Sl il
. Pre-registration Form
Optlon ) _ _ _ Adi First Name 2 Uyruk Kimlik No (skip) =
Click the link below and start your application. g ) | prrre—
Dogum Tarihi Date of Birth (D/M/Y) ung::;iz:'a);ebiiI;z Passport Number 7
hitps://le-ikamet.goc.gov.tr/lkamet/OnKayit Father's Name 2 T
i ad Mother's Name 2 lletisim Tercihi Seciniz.. Your contact preference v
- E-Posta Your E-mail @sabanciuniv.edu
Cinsiyeti Seciniz... Gender
(Kadin - Female, Erkek - Male) Cep Telefonu Cell-phone g

In that part, please (fill in the blanks) answer all the questions
marked in red and please choose Turkish cell phone option for v o ke o oot
communication and write your cell phone number. If you do not R
have cell phone number yet please choose email, and
write your email address (Gmail . Outlook, Yandex. Hotmall or
Qutlook ) , then click to save.

p?i“ﬁ‘?u&& Click "save"



https://www.opera.com/
https://e-ikamet.goc.gov.tr/Ikamet/OnKayit

Verification

Once you completed your pre-registration
form please check your phone or mailbox.
You will receive an SMS or email with
verification code and application number.

Please type the verification code that you
received on your cell phone / emalil as a
text message from GOC IDARESI

TE
* CISUERT BAKANLIGS

60C IDARESI
N GENEL MODURLGY

Bilgi

e Basvurunuza devam edebilmek icin, size gonderilen

dogrulama kodunu eksiksiz bir sekilde giriniz.

Basvuru Islemleri

Aktivasyon Sayfasi

Kirmizi olarak igaretli alanlar doldurulmasi zoruniu alanlardir.
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Tekrar Dogrulama Kodu Gonder




Application Type

Choose “Ogrenci lkamet Izni Bagvurusu”
(Student Residence Permit Application)

Ilk Basvuru Islemleri

Please Select the Type of the Application.

Basvuru Seklini Seginiz




Personal Information

Write your personal information as follows:

« Skip “Yabanci Kimlik No” box (Foreign ID Number)

» Skip “Onceki Soyadi” (Previous Name) box

 \Write your first name, last name, father’s first name and

mother’s first name.

It is necessary to upload your biometric photo in ICAO

standards taken within the last six months .

 After scanning your biometric photo with any scanner app on your
phone, transfer it to the computer.

* Please have your biometric head-shot photograph in the JPEG
version

available on your computer

* The background of your biometric photo must be pure white (gray,
yellow, red, green, etc. background color is not accepted).

« If the photo has black or white corners, crop the corners.

 Center the mouth when cropping the photo.

« Make sure the photo resolution is good and the scanned photo has

good
brightness and resolution.

« If the background color is not pure white, click here and fix the
photo

Kisi Bilgileri 1

Yabanci Kimlik No

Adi

Soyadi

Onceki Soyadi

Baba Adi

Anne Adi

Kirmiz: olarak igaretli alaniar doldurulmasi zorunlu alanlardir. All fields marked with red are mandator

Skip

Your first name
Your last name
Skip

Your father's name

Your mother's name

KI§| B||g||er| Personal Information

:
1 ﬁ
i Upload your
5 biometric
photo
) §
) §


https://en.goc.gov.tr/about-the-usage-of-photographs-in-residence-permit-application
https://www.remove.bg/

Personal Information Il

Answer all the questions in red.
Select gender
« Erkek: Male

« Kadin: Female

Select date of bhirth:

 If you are using Turkish website:
Day/Month/Year

 If you are using English website: M/D/Y
Select your Marital Status (Medeni Hali)

« Bekar: Single

* Evli: Married

 Bosanmis: Divorced

Kisi Bilgileri 1 Kisi Bilgileri 2

Personal Information 1 Personal information 2

Cinsiyeti Gender (Erkek-MALE, Kadin-FEMALE)
Dogum Tarihi Date of Birth
Medeni Hali Seciniz.. Marital Status
Ozel ihtiyag Durumu Seciniz... skip
Uyruk Kimlik No skip
Uyrugu Nationality

Kirmizi olarak igaretli alanlar doldurulmasi zorunlu alanlardir.

| Geri

Kisi Bilgileri Personal information

eyahat Belgesi Bilgileri

Travel Document Information

Diger Uyrugu

i Dogumdaki Uyrugu
Dogum Yeri

rd Dogum Yeri Ulkesi
~ Kan Grubu
KEP Adresi

Yabanca Adina Basvuruda Bulunan

Person Applying on Behalf of the Application

SKip v

the nationality at birth

(select Turkish name of the country) v
~
the country of your birth place .
(select Turkish name of the country)
2

Clicktonext step :b“



Passport Information

Document type (Belge Taru ):

Select “thuma Mahsus Pasaport”
(Ordinary Passport)

DlUzenlenme Tarihi (Issue Date)

Select Issue Date of your passport
Gecerlilik Tarihi (Expiry Date)

Select Expiration Date of your passport
Belge No (Passport Number)

Type your Passport Number

Veren Ulke: Passport Country.
Veren Makam: Passport Country.

Tasinma tarihi: Moving Date

Seyahat Belgesi Bilgileri

Kisi Bilgileri 1 Kisi Bilgileri 2 Seyahat Belgesi Bilgileri
Contact Information Contact Information 2
TRAVEL DOCUMENT

INFORMATION

Belge Turu Select " Umuma Mahsus Pasaport” v Belge No
Diizenlenme Tarihi Issue Date of Your Passport (D/M/Y) Veren Ulke
Gecerlilik Tarihi Validity Date of Your Passport (D/M/Y) Veren Makam

Kirmizi olarak igaretli alanlar doldurulmasi zorunlu alanlardir.

Geri

Travel Document
Information

Yabanci Adina Bagvuruda Bulunan
Person applying on behalf of the

Applicant

Write your Passport Number v
Issuing Country of the passport

Issuing Authority j &

Next

It may ask you about your moving
date. Please write today’s date.




Declaration Page

Select “Kendi basvurumu yapiyorum *

(I lodge the application on my own behalf)

Click “lleri’(next)

Yabanci Adina Ba;vuruda Bulunan PERSON APPLYING ON BEHALF OF THE APPLICANT

Kisi Bilgileri 1 Kisi Bilgileri 2 Seyahat Belgesi Bilgileri Yabana Adina Basvuruda Bulunan >
Contact Contact Travel Document Person applying on behalf of the

Information 1 Information 2 Information Applicant

Velisi/Vekili/Vasisi olarak yabanci adina bagvuru yapiyorumi lodge the application on behalf of the foreigner as

f - - f f
Kirmizi olarak isaretli alanlar doldurulmasi zorunlu alanlardir. his/her Parent/Trustee/Guardian




Card Delivery Alternative Recipient

Q =- > Directorate General of Migratic X O Directorate General of Migratic X + = X

I M P O R I A N I I & C O B https:/e-ikamet.goc.gov.tr/lkamet/BasvuruSteps/ProcessStep B % @ In @
u . REPUBLIC OF TURKEY
MINISTRY OF INTERIOR
DIRECTORATE GENERAL OF
=== MIGRATION MANAGEMENT

a
Il

Information

¢ Information on this page belongs to the person who
your card will be delivered to in case it cannot be

| |
delivered to you.
o All fields marked with red are mandatory.
Card Delivery Alternative Recipient Information
| | | 5 - -
O t I O n l l I S t C I I C < Information on Insurance Student Dedlaration Information Student Residence Permit Information ‘Card Delivery Alternative Recipient >
|

I I I I u u Card Delivery Please select... v
Alternative Recipient
Please select...
All fields marked with red are ma Legal Representative
|
Relation Degree
a e |

First Application Processes




Home Country Information

Yurt Digi lletisim Bilgileri ABROAD CONTACT

Please enter the address of the place INFORMATION
where you live In your home cou ntry.i - Kisi Bilgileri 2 Seyahat Belgesi Bilgileri banc e grunide Moo urtOr letiim Bilgleri___

Contact Information 2 Travel document Information

Applicant
Ulke COUNTRY v Telefon 1 Phone number a2
f ' “00000”
Tele On 1 Type Sehir CITY | Telefon 2 a

X

E-posta: Enter your Gmail address or Posta Kodu

Acik Adres Full Adress

Sabanci Email address.

Kirmizi olarak isaretli alanlar doldurulmasi zorunlu alanlardir. A1 | FIELDS MARKED WITH RED ARE

Come back MANDATORY s

Geri \

|



Contact Info In Turkey

We strongly recommend that you enter the campus
address, even if you are staying elsewhere. In this way,

the mail center will send you an email when your | '?'!9: o
. . * lurkiyedel amet e eceginiz aaresi Veletl§lm lgilerini

card arrives. You can get your card by going to the o iz i seldegmeni gerckmekidr
. . . e Sizinle irtibata gegilebilmesi ve ikamet izni belgenizin

communication center (post office) on campus. s it o)k e

numarasi bilgilerinin glincel olmasi gerekmektedir.
e Yat turizmi amaciyla gelecek yabancilar yatlarinin bagh

Uzatma Basvuru islemleri

bulundugu yat limani adresini girmelidir.

Il (City / Province): Select as ISTANBUL L7 e ghen

* lice (District): Select as Tuzla i

« Mahalle/Kdy (Neighborhood/Village): Select as Orta .

« Cadde (Street): Select as UNIVERSITE o Rl @ e =
- Bina (Apartment Number): Select as 27/A o =
- Bagimsiz Bolim (Independent Section) Select as 1 B mameny ) o @ .
» Telefon 1: Enter your Turkish phone number. If you do o e ® e =
not have a Turkish phone number you can write e

down your friendls phone number. © Bagimsiz Bo6liim 1 - Mesken - Ozel - Bilinmeyen
[ ] E - posta: E nte r yo u r e m ai I ad d reSS Kirmizi olarak igaretli alanlar doldurulmasi zorunlu alanlardir.

« Tasinma Tarihi: Enter your residence permit e |

application date



Working Information

Durum (Status): Select “calismiyor” ls Bilgileri WORKINFORMATION
(u n e m p I Oye d) < Yabanci Adina Basvuruda Bulunan Yurt Disi lletisim Bilgileri Turkiye lletisim Bilgileri Is Bilgileri

Person applying on behalf of the Abroad Contact Information Contact details in Work Information
Applicant Turkey
) ) Durum @ CHOOSE THIS Ulke Seciniz... v
Skip the other fields.
Is Yeri Adi Sehir =
Gorevi Formasyona Gore Seciniz... v
Meslek
. 13 )
CI ICk ”erl (neXt) AgrAdres Telefon 1 EN
Telefon 2 a
Posta Kodu E-Posta DA

Kirmizi olarak igaretli alanlar doldurulmasi zorunlu alanlardir.

Geri !



Previous educational
Information

Ogrenim Bilgileri (En son mezun olunan égrenim yeri)

. . . "y < unan Yurt Digi lletisim Bilgileri Tarkiye lletisim Bilgileri Is Bilgileri Ogrenim Bilgileri (Son Mezuniyet)
Skip this section, it's not mandatory.
Ogrenim Durumu Seciniz.. . Okul Turu Seciniz... v
. 1] "y . ; .
Cl |Ck | |er| (next) Okul Adi / Ulke Seciniz... 2
Ogrenim Baslangi¢ F Sehir K
Tarihi
Telefon 1 a
Ogrenim Bitis Tarihi
Telefon 2 a
Acik Adres
s Aciklama P
Posta Kodu Ve

Kirmizi olarak isaretli alanlar doldurulmasi zorunlu alanlardir.




Educational Information

Ogrenim Durumu:

0 Select “Lisans” if you are undergraduate student.

® Select “Lisansustu” or "YUksek lisans" if you are Master
student

0 Select "Lisansustu” or "Doktora" if you are PhD student

Fakulte: Faculty name (Skip it if it's not mandatory)
BOlUum: Major name (Skip it if it's not mandatory)
Sinif: Select “Birinci Sinif” (First Grade) or “1”
Ogrenci no: Write your Student ID number

Okul Turd: Select “Vakif’ (Foundation)

Ogrenim Baslangi¢ Tarihi: Choose the date of registration at Sabanci
University.

Ogrenim Bitis Tarihi: Choose your expected graduation date.
Ulke (Country): Turkiye.

Sehir (City): Istanbul

lice (District): Tuzla

Mahalle (Neighborhood): Orta Mahallesi

Cadde/ Sokak (Street): Universite Caddesi

Bina (Apartment Number): 27/A

Bagimsiz Bolum (Independent Section): 1

Ogrencilik Bilgileri (Devam eden &grencilik bilgileri)

Turkiye lletisim Bilgileri Is Bilgileri

Contact Information in Turkey Work Information
Ogrenim Durumu Education status v
Okul Adi SABANCI UNIVERSITESI 4
Fakuilte pd
Bolum ~ 4
Simif year of studying v
Ogrenci No STUDENTID NUMBER 4
UAVT Adresi

TUZLA, ORTA MAHALLESI, SABANCI UNIVERSITESI,
NO:27/A iC KAPI NO:1 ISTANBUL

Kirmizi olarak isaretli alaniar doldurulmasi zorunlu alaniardir.

Ogrenim Bilgileri (Son Mezuniyet)
Education Information (Last
graduation)

Ogrenim Bilgileri (Devam Eden)
Education Information (Continuing)

Okul Turd Vakif CHOOSE ALWAYS VAKIF (private

TYPE OF SCHOOL

Ogrenim Baslangi¢
Tarihi STUDY

Ogrenim Bitis Tarihi END DATE OF STUDY

Ulke Tarkiye

Posta Kodu

Aciklama

>



Financial Status

Gelir Durumu (Income Status): Select
“GELIRI YOK”

Gelir B'lg“en Income Information

< Is Bilgileri Ogrenim Bilgileri (Son Mezuniyet) Ogrenim Bilgileri (Devam Eden) Gelir Bilgg'led
Work Information Education Information Education Information Income Information
. (Last Graduation) (Continuing)
Click “lleri” (next)
Gelir Durumu Income status tr. Geliri yok v Gelir Kaynagi 7
S$u Anda Yapilan SSuK I P v
Meslek

Kirmizi olarak isaretli alanlar doldurulmasi zorunlu alanlardir.




Health Insurance
Information

Saglik Sigortasi Turt(Type of Health
Insurance): Select “SGK-Genel Saglik

S igortas I ” from the I iSt Sigorta Bilgileri Information on Insurance
Ogrenim Bilgileri (Son Mezuniyet) Ogrenim Bilgileri (Devam Eden) Gelir Bilgileri Sigorta Bilgileri
Education Information (Last Education Information Income
graduation) (Continuing) Information Insurance Information

Sigorta Sirketi s

Click “ileri” (next).

Saglik Sigortasi Police No R4
Gegerlilik Tarihi

Kirmizi olarak isaretli alaniar doldurulmasi zorunlu alanlardir.

.




Student Declaration

You have to tick all the red declarations
except “Kalacagim sureyi kapsayan saglik
sigortam var.”

Do not tick the black fields.

iiyet)

L4

v

T4l

L4l

Ogrenci Beyan Bilgileri prcent Declaration

D 2\
Ogrenim Bilgileri (Devam Eden) Gelir Bilgileri Sigorta Bilgileri 3 \7-,
Education Information Income Insurance Information LB i Afw-:r—f’ <
(Continuing) Information n Information

Kalaca{im surede, yeterli ve duzenli maddi imkana sahibim. idarece talep edilmesi halinde gelirimi belgeleyebilirim.

Talep ettijim/kalacafim siireden 60 gun daha uzun sureli pasaport veya yerine gegen belgeye sahibim ve seyahat belgemin gecerlilik suresi doimadan suresini uzatacagm

| beyan ederim,

Kamu sali§ina tehdit olarak nitelendirilen bir hastaliim bulunmamaktadir,

Genel safjhik ve guvenlik standartianna uygun bannma sartlanna sahibim.

Genel Safhk Sigortasi (Asagidaki segeneklerden birini seginiz)

Kalaca{m stireyi kapsayan saghk sigortam var.

Basically tick all the red fields except this one

Bagvuru tarihimden itibaren 3 ay iginde sadlik sigortas: yaptiracagimi beyan ederim.

ikamet iznimi, verili amaci diginda kullanmayacagimi beyan ederim.

Caligma iznim olmaksizin galigmayacafinmi beyan ederim.

Universite harcimi yatiracagimi, derslere devam edecegimi, mezuniyet veya herhangi bir iligik kesme durumunda 10 gin icinde il miduriugune bilgi verecegimi beyan ederim.

Ogrenciligim sona erdikten sonra (mezuniyet tarihinden itibaren) 6 ay icinde kisa donem ikamet iznine bagvurabilecegimi biliyorum. Bu bagvuru hakkinin ulkenizde ikamet izni
olmaksizin kalma hakki saglamadigini bildigimi beyan ederim.

Yasal temsilcilerimin, ulkenizde o6grenim gorece@im sureyi kapsayan muvafakati bulunmaktadir.

DUUnuuguin nuess n gog jugi sl muuuliugune Zu iy gunu Iginue vnaneceygnim peyan euernim.

Farkh ilde universite, fakiilte veya boliim degisikligim olmasi halinde 10 giin icerisinde yeni iniversitemin bulundugu ildeki il gog idaresi mudiirligtine muracaat etmem
gerektigini bildigimi beyan ederim.

Vize ihlalinden veya onceki ikamet izninden dogan ya da 21/7/1953 tarihli ve 6183 sayill Amme Alacaklannin Tahsil Usulli Hakkinda Kanuna gore takip ve tahsil edilmesi gereken
alacaklan odemeyi kabul ediyorum veya 26/9/2004 tarihli ve 5237 sayil Turk Ceza Kanununa gore takip edilen borg ve cezalanmi odemeyi kabul ediyorum.

Adli sicil kaydim var
Vatandasi oldugum ulkeden (mense tlkeden) farkl bir ulkede (ulkemiz diginda) ikamet etmiyorum.
Daha once reddedilen vize bagvurum bulunmaktadir.

Daha once reddedilen ikamet izni bagvurum bulunmaktadir

Kirmizi olarak igaretli alanlar doldurulmasi zorunlu alanlardir.

Geri lleri



Residence permit
Information

Ogrenci lkamet Izni Bilgileri Student residence

permit information

Ka||$ Nedenl (Reason fOr Stay) < len) ‘Ogrenci Beyan Bilgileri Ogrenci lkamet Izni Bilqileri
¢ Erasmus Deglglm (Erasmus EXChange) Student Residence Permit Information

Kalis Nedeni Reason for stay v Kalig Nedeni

Talep Edilen Sure (Requested Period): Acikiamas SKIP

Study Period (In numbers).  DAY>GUN 0

Requested period should be until your O S |
study period, HOWEVER if your passport is R i el ST M—
expiring before your estimated nnsereimnensl | SKIP B e e
graduation, you need to set the date for 60 Ce T P i venby hesystem

d ayS p rl Or tO th e eXp| ry d a.te Yukanda beyan ettigim bilgilerin dogrulugunu, yalan beyanda bulundugum takdirde hakkimda 5237 sayili Turk Ceza Kanununun 206 nci maddesi uyarinca iglem yapilacagindan, ikamet izni
basvurumun reddedileceginden, ikamet izni verilggse iptal edileceginden ve sinir digi iglemlerinin baglatilacagindan bilgim oldugunu kabul ederim
B S o <::| CLICK TO SUBMIT YOUR INFORMATION

Kirmizi olarak isaretli alaniar dolduruimasi zorunlu alanlardir.

Ta:_ep Edi!gn Baslangic Talr_ihi: _SeI%ct your
online residence permit application date. | _
| : CLICK TO COMPLETE > Tamamia !

Geri




Last Step

Make sure that all your information you've
stated are all entered correctly. If not click
“Bilgileri duzenle” (Update the information).

Then you have to click on the second
button > “Randevu Olustur® (Make the

Appointment)

After you click on it you will be directed to
the selection page.




Appointment

Select “Sadece kendim icirrandevu almak istiyorum” (I just
want to make an appointment for myself)

Click “devam et” (Continue)

Place of Appointment: PENDIK or SULTANBEYLI

If they are not listed, choose ISTANBUL GOC IDARESI OR
KUMKAPI office.

Please do not choose ESENYURT.

After completing the appointment, press

the TAMAMLA (complete) button.

Randevu Alacak Kisi/Kisiler Bilgisi Information of Person/ Persons who will make

appointment

| would like to make an Appointment only for myself
@ Sadece Kendim igin Randevu Almak istiyorum

Birden Fazla Kisi igin Randevu Almak istiyorum

First Application Processes

Appointment Information

Place of PTENleK)C IDARESI MUDURLUGU v Picase select the

2 Randevu yerini seciniz
ointment appointment place y

select a convenient day and time from the calendar below which has been arranged according to
ointments available and our application capacity.



Residence Permit
Application Form

IKAMET IZNi OGRENCI KAYIT FORMU
Declaration for Student Residence Permit Registration Form

J 6OC [DARESI ‘
T— /——\

Congratulations. Now you are done with Sl s (5100 (e, Jooi )
the online application form. Please save e M—

Bagvuru lan Ikamet lzni Turd
(Applied Residence Permit OGRENCI Appointment) 13.12.2018 09:00

your application form on your computer
and print it out. After that collect all the

Tarihi 2711212018 (Requested End Date) 2711212019

documents needed. e

( Personal Information )

Uy Kimlik N Uyrug
Foreign | ONumber | | Nationality
= Soyadi Diger Uyrugu
For all the reauired Sumame ter Chsoean
Adi L Dogumdaki Uyrugu ;
- . Name Nationality in Born =
m Onceki Soyad: Dogum Yeri
O C u e n S O aC O e e g a g u I e I n e Previous Sumame Place of Birth
- - Baba Adi ( Dogum Yeri Ulkes|
Father ‘s Name Born Country
Or CIICk thIS Ink. Anne Adi A Cinsiyeti
Mother's Name Gender
Yabanc: Kimlik No Medeni Hall
lllllllll D Number Mari
Grub: AB + Dogum T
Blood Gre Date of Birth
. . . .
/ T h e fl rst a e Of O u r a I I Catl O n fo rm I S SEYAHAT BELGESI BILGILERI ( Travel Document Information )
p g y p p Seige T0rd Umuma Mahsus Pasaport Beige No

Type of Document Number of Document

.
th e S al I l e aS O n th e rl ht Duzenleme Tarihi / Gegerlilik Tarihi Veren Ulke / Makam
' Date of Issue / Date of Validity 1 Granting Country /

HARG BILGILERI ( Foes Information )

v Your application registration number is il

Tek Girlg Vize Harg Bedeli (One Time | Cezali [kamet lzni (Penal
n

written in the area shown In the red T e

circle. Make a note of your application e ——

rrrrrrrrr

registration number later to inquire about

your application status.

FORMA ILISKIN ACIKLAMALAR ( Information about the lication Form)
Rande

v’ Make sure that you signed the
signature section on the first page of

your application form.

GO TO NEXT PAGE: RESIDENCE CARD PAYMENT


https://www.sabanciuniv.edu/en/student-residence-permit-first-application-degree-seeking-students

Residence Card Payment

Follow the steps below to pay the residence card fee online.

1. Visit //ivd.gib.gov.tr/ )

2. Click on the “Harc¢ ve Degerli Kagit Bedeli Odeme” button.

3. Click on the “Goc Idaresi lkamet Tezkeresi Harc Odeme” button.

4. Type the Tahakkuk no
(Accrue no? into the “Bagvuru Numarasi” box and then the verification code
as seen below in the “Guvenlik Kodu” box.

5. Your accrue no is indicated in your residence permit online application

form, 1st page
6. Please make sure you allow cookies and popups for this webpage to be

able to download the receipt.. After downloading the receipt print it out.

If you cannot pay online: You must first obtain a tax ID number and then

pay it via either Tax Office, Ziraat Bank, Halk Bank, or Vakif Bank with the 9207-reference code. If you already have a residence card before, you can
use the old residence card number as a tax number. If you are below 18, you are not authorized to pay the card fee for your-self. Therefore, you may
ask for a relative or a friend of yours to pay your card fee in your name with your tax ID number. Please note that the payment of the card fee must be
In your name with your tax ID number. See below the addresses of the Tax offices:

e Yakacik Tax Office: Hurriyet Mahallesi Yakacik D-100 Kuzey Yanyol Caddesi No: 47/A-B Kartal ISTANBUL

o Kadikoy Tax Office: Osmanaga, Halitaga Caddesi No:19, Kadikoy ISTANBUL
Make sure to have 125 TL cash with you when you go to pay.

The personnel might not be able to speak English. Therefore, you can bring this message to anyone, and they will help you:

“Merhaba! Ben SABANCI Universitesinden geliyorum. Yabanci Uyrukluyum. Ikamet kart (icreti ddemeye geldim. Yardiminiz icin tesekkurler.” (Hello! |
study at SABANCI University and am a foreigner. | came here to pay my residence card fee. Thank you for your help in advance.)

If you pay your residence card fee via bank please make sure you have a stamp on the receipt. If not, please ask for a stamp (in TR.: Makbuza
muhur basar misiniz?) Never throw away the original payment document as you have to deliver it to the IRO along with other documents, keep the
original document. Otherwise you have to pay again.


https://ivd.gib.gov.tr/tvd_side/main.jsp?token=d1078f5e3dc646b78d5d4e5842f21e97feb48d366bc7617458b6679dec12675154a01fccc42292bb04d926bc259dbc75e39dd8e202535fd70a7098396c74a6f7

After collecting all the necessary documents, bring them to the IRO. After we reviewyour
paperwork, we will give you back your file at that moment. You have to submit your file personally
to the appointment place you have chosen on your online application.

Please send an email to irolegal@sabanciuniv.edu before you visit our office.
Office location: Room 1168, 1st Floor, Sabanci School of Business
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